2025–2026 
Title II PD Activity 
Interest Request Worksheet 

Today’s date (allow 2 full weeks for response):  {Today’s date}
Teacher name/s: 
· Teacher submitting the interest request:   {Insert your name here}                                                     
· Additional teacher/s you’re including in this request: {Insert here}
About the PD Activity (e.g., class or conference):
· Name/title: {Insert here}
· Description: {Insert here}
· Website: {Insert here}
· Location (city/state): {Insert here}
· Dates of PD activity: {Insert here}
(Must submit a reimbursement, including documentation of completion, by May 15.)
I understand. {Initial Here}

· If missing school to attend:
· Dates missing school: {Insert dates here}
· I received the approval of my principal to be absent on these dates: {Initial here}
Reimbursements anticipated:
(Per Title II regulations, you, the employee, must pay for this; it will be reimbursed directly to you from Greenville County Schools. Do not use a BJA credit card for any of these costs.)
I understand. {Initial Here}
· Cost of PD activity: {Insert here}
· Cost of travel (approx. cost of flights/car rental or personal vehicle mileage): {Insert here}
(Not reimbursed: meals; seat upgrades; travel insurance.
If using personal vehicle, reimbursed at federal mileage rate—use internet search.) 
· Cost of lodging (approx.): {Insert here}
(Reimbursable to federal per diem per room—doesn’t help to share a room; use internet search to find the federal per diem rate for the month & city of the PD activity.) 
· Grand total:  {Insert here}



Does this PD activity qualify? 
I teach K4 through grade 12. 
I understand. {Initial Here}
Title II activities must be based on a review of scientifically based research and must be expected to improve student academic achievement. Check the category/categories that apply to this PD activity. 
I understand. {Initial Here} 
(If you think this may qualify but you’re not 100% sure, give Sarah Fleming the training’s name, detailed description, and website—as well as the reason you think it may qualify. She can check with the GCS Title II coordinator to request pre-approval for the training.) 
{Highlight from the list below ALL that apply to the PD activity you are requesting}
· Improving the knowledge of teachers, principals, and other educational personnel in one or more of the core academic subjects and in effective instructional teaching strategies, methods, and skills;
· Training in effectively integrating technology into curricula and instruction;
· Training on how to teach students with different needs, including students with disabilities or limited English proficiency, and gifted and talented students;
· Training in methods of improving student behavior, identifying early and appropriate interventions, and involving parents more effectively in their children’s education;
· Leadership development and management training to improve the quality of principals and superintendents; and
· Training in the use of data and assessments to improve instruction and student outcomes.
2 of 2
11/3/2025
